Job Title: Development Intern

Every Mother Counts (EMC) is a non-profit organization dedicated to making pregnancy and childbirth safe for every
mother, everywhere. EMC seeks to improve maternal health by supporting local, community-led programs in the areas of
education, advocacy, and healthcare access. EMC works towards achieving its mission through partnerships with local
organizations and healthcare providers, fundraising, and raising awareness about maternal health issues.

Job Summary:

Every Mother Counts is seeking a summer Intern to support the development team in achieving its fundraising goals. The
Development Intern will work closely with the Director of Corporate Partnerships & Business Development and other team
members to help manage donor data, assist with event planning and execution, conduct research on potential donors and
foundations, and support other fundraising initiatives as needed.

Responsibilities:

Organize donor data in EMC’s CRM system

Assist with event planning and execution, including coordinating logistics, preparing event materials, and
providing on-site support

Conduct research on potential donors and foundations, including identifying giving priorities, past giving history,
and key contacts

Support the development team with other fundraising initiatives, such as annual appeals and grant applications
Help maintain donor stewardship efforts, including sending thank-you notes and donor communications

Support the organization's online fundraising campaigns and social media presence

Assist with other administrative tasks as needed

Qualifications:

Currently enrolled in an undergraduate or graduate program
Interest in nonprofit work and maternal health issues
Excellent organizational skills and attention to detail

Strong written and verbal communication skills

Proficiency in Microsoft Office Suite

Experience with fundraising or event planning a plus
Knowledge of donor databases (such as Salesforce) a plus
Ability to work independently and as part of a team
Commitment to Every Mother Counts' mission

Must be eligible to work in the United States.

Compensation: $17/ hour

Duration:

The intern will work approximately 28-32 hours per week for a 10-week period from the week of June 17, 2024
through the week of August 19, 2024. This is a 4 day a week hybrid internship program. Interns are required to
work in-person at our NYC based office at least 3 days per week. While college credit is not mandatory, EMC can
provide relevant documentation for credit or practicum if needed.

To Apply:

Please submit a resume and in lieu of a cover letter, provide answers to the questions below. Responses are to be
4- 5 sentences per question. Materials can sent to Careers@EveryMotherCounts.org with “Development Intern”
in the subject line.

1. What interests you about working at Every Mother Counts?

2. Tell us about an achievement you are proud of either personally or academically.

3. What do you view as the most important skill for succeeding in the summer internship program?




